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Kaohsiung Medical University Meal Expense Reimbursement Standards
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2023.06.15 Passed in the 10" Administrative Meeting of the 111% academic year, and implemented from the 112" academic year onward
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2023.07.07 Announced in the GaoYiHuiZi No. 1121102160 Letter, and implemented from the 112" academic year onward
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Article 1 For all meetings, lectures, training sessions, or seminars hosted by the school, meal expenses
related to these meetings or activities shall be reimbursed in accordance with these

reimbursement standards.
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Article 2 In order to promote frugality, environmental protection, and appropriateness, meals are
generally not provided at meetings or events. However, if the meeting is long enough to
affect meal times, or if external experts, scholars, or guests are invited, or if the meeting is
of a special nature, then each unit may provide snacks, fruits, or boxed meals within the
budget.
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Article 3 Reimbursement amount standards:
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1. Meals: The maximum per-person cost for lunch and dinner is NT$100, and the maximum

per-person cost for breakfast is NT$60.
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2. Snacks:
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For meetings or events that last 3 hours, or a half-day event, the maximum per-person
cost for snacks is NT$20.
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For meetings or events that last 7 hours or more, or a full-day event, the maximum

per-person cost for snacks is NT$40.
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3. For external experts, scholars, guests, visiting evaluation committee members,
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accompanying personnel of the school, or other special needs, the above standards may
be increased with approval from the President.
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4. Prior to the meeting or event, the organizing unit should conduct a preliminary survey to
estimate the number of attendees and determine the quantity of orders to avoid waste and
economize expenses. For reimbursement, the calculation of the number of participants
will be based on the attendance sheet. If the number of participants cannot be predicted
in advance, the number of participants can be calculated based on the sign-in sheet plus
10%. If the reimbursement amount exceeds the number of participants calculated based
on the sign-in sheet plus 10%, the organizing unit must state the reason and obtain the

signature/sealing of the chair of the meeting or the head of the organizing unit.
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Article 4 Required documentation for reimbursement:

Please attach a unified invoice or receipt, sign-in sheet, and event schedule or meeting
minutes, or other sufficient documentation to verify the number of attendees and the start

and end times of the meeting or event.
B 50 AMEEEERERFHRLES 0 p AT P ARG BLER

Article 5 This standard shall take effect from the date of announcement, following review and

approval by the Administrative Meeting. The same applies for any amendments.



